
State of Illinois
D

epartm
ent of H

um
an Rights

w
w

w
.Illinois.gov/D

H
R

/Training
H

elpline: (877) 236-7703
w

w
w

.Illinois.gov/SexualH
arassm

ent

State of Illinois
Sexual H

arassm
ent 

Prevention Training
A

PRIL 2020 



State of Illinois
D

epartm
ent of H

um
an Rights

w
w

w
.Illinois.gov/D

H
R

/Training
H

elpline: (877) 236-7703
w

w
w

.Illinois.gov/SexualH
arassm

ent

Sexual H
arassm

ent Is Prohibited in Illinois
•

The Illinois H
um

an R
ights A

ct m
akes it a civil rights violation “[f]or any em

ployer, 
em

ployee, agent of any em
ployer, em

ploym
ent agency or labor organization to 

engage in sexual harassm
ent.” 775 ILC

S 5/2-102(D
).

•
The Illinois G

eneral A
ssem

bly finds that tolerance of sexual harassm
ent has a 

detrim
ental influence in w

orkplaces by creating a hostile environm
ent for em

ployees, 
reducing productivity, and increasing legal liability.  

•
The State of Illinois encourages em

ployers to adopt and actively im
plem

ent policies 
to ensure their w

orkplaces are safe for em
ployees to report concerns about sexual 

harassm
ent w

ithout fear of retaliation, loss of status, or loss of prom
otional 

opportunities.
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Em
ployers Required to Provide Sexual H

arassm
ent 

Prevention Training for A
ll Em

ployees
•

Every em
ployer in the State of Illinois is required to provide em

ployees w
ith 

sexual harassm
ent prevention training that com

plies w
ith section 2-109 of the 

Illinois H
um

an Rights A
ct (“IH

RA
”).

•
A

ll em
ployees regardless of their status (i.e. short-term

, part-tim
e, or intern) 

m
ust be trained.  

•
If an em

ployer has an independent contractor w
orking on-site w

ith the 
em

ployer’s staff, the independent contractor should receive sexual harassm
ent 

prevention training.
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W
hat Inform

ation W
ill Be C

overed
I.

an explanation of sexual harassm
ent consistent w

ith the Illinois H
um

an 
R

ights A
ct;

II.
exam

ples of conductthat m
ay constitute unlaw

ful sexual harassm
ent;

III.
a sum

m
ary of Federal and State statutory law

s concerning sexual harassm
ent 

including rem
edies available to victim

s; and

IV
.

a sum
m

ary of em
ployer responsibilities in the prevention, investigation, and 

corrective m
easures of sexual harassm

ent.

4



State of Illinois
D

epartm
ent of H

um
an Rights

w
w

w
.Illinois.gov/D

H
R

/Training
H

elpline: (877) 236-7703
w

w
w

.Illinois.gov/SexualH
arassm

ent

I. W
hat is Sexual H

arassm
ent? 

U
nder the Illinois H

um
an R

ights A
ct, “Sexual harassm

ent” m
eans any unw

elcom
e 

sexual advances, requests for sexual favors, or any conduct of a sexual nature 
w

hen:

•
subm

ission to such conduct is m
ade either explicitly or im

plicitly a term
 or 

condition of an individual’s em
ploym

ent,

•
subm

ission to or rejection of such conduct by an individual is used as the basis 
for em

ploym
ent decisions affecting such individual, or

•
such conduct has the purpose or effect of substantially interfering w

ith an 
individual’s w

ork perform
ance or creating an intim

idating, hostile or offensive 
w

orking environm
ent.
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I. Types of U
nlaw

ful Sexual H
arassm

ent
1.

Q
uid Pro Q

uo Sexual H
arassm

ent. “You do som
ething for m

e, and I’ll do som
ething for 

you.” This m
eans that a m

anager or supervisor m
ay not tell an em

ployee that in 
order to receive a prom

otion, raise, preferred assignm
ent, or other type of job 

benefit –
or to avoid som

ething negative like discipline or an unpleasant 
assignm

ent –
the em

ployee m
ust do som

ething sexual in return.

2.
H

ostile W
ork Environm

ent Sexual H
arassm

ent.  “The air at w
ork is full of sexual 

references and it is im
pacting m

e.”  A
 hostile w

ork environm
ent m

ay occur w
hen 

unw
elcom

e sexual advances, requests for sexual favors, or any conduct of a sexual 
nature has the purpose or effect of substantially interfering w

ith an individual’s 
w

ork perform
ance or creating an intim

idating, hostile or offensive w
orking 

environm
ent.
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I. U
nw

elcom
e Behavior

•
Sexual conduct becom

es sexual harassm
ent w

hen the behavior is unw
elcom

e. 
Behavior m

ay be unw
elcom

e in the sense that the victim
 did not solicit or invite it, or 

in the sense that the victim
 regarded the conduct as undesirable or offensive.

•
W

elcom
e behavior can quickly becom

e unw
elcom

e behavior.   W
hat starts off as 

w
elcom

e behavior (consensual joking) can cross a line and becom
e unw

elcom
e 

behavior.  

•
A

lso, consent can be revoked at any tim
e. W

hen som
eone experiencing sexual 

harassm
ent behavior says, ”stop talking to m

e like this” it m
ust stop.   The 

perpetrator cannot use as a defense ”W
ell you started it.” or “You w

ere ok w
ith it at 

first.”
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I. W
orking Environm

ent &
 N

onem
ployees

•
A

n em
ployee’s “w

orking environm
ent” is not lim

ited to  the physical location 
w

here the em
ployee is assigned. The “w

orking environm
ent” extends to other 

w
ork sites including off-site, m

obile or m
oving w

ork sites/locations.

•
The prohibition that supervisors and co-w

orkers not engage in sexual 
harassm

ent now
 applies to nonem

ployees such as patrons, vendors, and service 
providers. N

onem
ployees can be victim

s of sexual harassm
ent and/or 

perpetrators of sexual harassm
ent.
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I. G
ender Identity, Sexual O

rientation, and Third 
Parties (Bystanders)
•

A
ll persons can be victim

s of sexual harassm
ent regardless of the victim

’s gender 
identity

or the perpetrator’s gender identity.

•
A

ll persons can be victim
s of sexual harassm

ent regardless of the victim
’s sexual 

orientation or the perpetrator’s sexual orientation.   

•
V

ictim
s of sexual harassm

ent can include not only the target of the sexual 
harassm

ent, but also third parties or bystanders.
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W
hat Inform

ation W
ill Be C

overed
I.

an explanation of sexual harassm
ent consistent w

ith the Illinois H
um

an 
R

ights A
ct;

II.
exam

ples of conduct that m
ay constitute unlaw

ful sexual harassm
ent;

III.
a sum

m
ary of Federal and State statutory law

s concerning sexual harassm
ent 

including rem
edies available to victim

s; and

IV
.

a sum
m

ary of em
ployer responsibilities in the prevention, investigation, and 

corrective m
easures of sexual harassm

ent.
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II. W
hat are Exam

ples of Inappropriate C
onduct?

Sexual harassm
ent includes unw

elcom
e conduct of a sexual nature (sexual advances and 

requests for sexual favors).  Exam
ples include:

•
Pressure for sexual favors or to go out on a date

•
D

eliberate touching, leaning over, or cornering another person

•
Sexual looks or gestures or w

histling at som
eone

•
Sending letters, telephone calls, e-m

ails, texts, or other m
aterials of a sexual nature

•
Sexual teasing, jokes, rem

arks, or questions

•
Referring to another as a “girl,” “hunk,” “doll,” “babe,” “honey,” “tootsie”, etc.

•
A

ctual or attem
pted rape or sexual assault
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II. continued -Exam
ples of Inappropriate C

onduct
M

ore exam
ples of conduct that m

ay constitute sexual harassm
ent include:

•
Turning w

ork discussions to sexual topics
•

A
sking about sexual fantasies, preferences, or history

•
Sexual com

m
ents, sexual innuendos, or sexual stories

•
Sexual com

m
ents about a person’s clothing, body, or looks

•
K

issing sounds, how
ling and sm

acking lips
•

Telling lies or spreading rum
ors about a person’s sex life

•
M

assaging neck, shoulders, etc. 
•

Touching another em
ployee such as their clothing, hair, or body
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II. Sexual H
arassm

ent in O
nline Environm

ents
•

O
ur conduct online and through social m

edia can constitute sexual harassm
ent even 

w
hen it occurs “off the clock”, “off-site”, or even “out of state”.

•
O

nline sexual harassm
ent includes using e-m

ail, cell phone texts, internet posting, online 
com

m
ents, blog posts, and social m

edia (such as Facebook, Tw
itter, LinkedIn, Instagram

, 
YouTube, and Snapchat) to send com

m
unications of a sexual nature.  Exam

ples include:  

•
Flirting and requests or dem

ands to go on a date or have sex

•
Sending inappropriate pictures or videos including sexually graphic m

aterial

•
U

sing sexual language or com
m

ents including sexually offensive language

•
C

yber stalking 
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W
hat Inform

ation W
ill Be C

overed
I.

an explanation of sexual harassm
ent consistent w

ith the Illinois H
um

an 
R

ights A
ct;

II.
exam

ples of conduct that m
ay constitute unlaw

ful sexual harassm
ent;

III.
a sum

m
ary of Federal and State statutory law

s concerning sexual harassm
ent 

including rem
edies available to victim

s; and

IV
.

a sum
m

ary of em
ployer responsibilities in the prevention, investigation, and 

corrective m
easures of sexual harassm

ent.
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III. W
hat can I do if I experience, w

itness, or 
becom

e aw
are of unw

elcom
e sexual conduct?

If you experience, w
itness or becom

e aw
are of unw

elcom
e sexual conduct, know

 that: 

1.
You have the right to tell the person to stop.  The initiating and participating persons 
m

ust stop the unw
elcom

e behavior upon request.   If they continue the behavior or 
retaliate against you because you asked them

 to stop, they can be found to have violated 
the law

 by engaging in sexual harassm
ent or retaliation. 

2.
You have the right to report the sexual harassm

ent.  Several reporting options are 
available.  The option you choose m

ay depend on the nature and severity of the 
unw

elcom
e conduct of a sexual nature.  Persons w

ho report sexual harassm
ent or 

participate in investigations are protected from
 retaliation.  
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III. Reporting Sexual H
arassm

ent –
Several O

ptions
The choice of how

 to report an allegation of sexual harassm
ent is a personal one, 

and these options are not m
utually exclusive.

You m
ay pursue one or m

ore of the 
follow

ing reporting options:
1.

C
all the State of Illinois Sexual H

arassm
ent &

 D
iscrim

ination H
elpline 

2.
Report the Incident to Your Em

ployer

3.
File a C

harge w
ith the Illinois D

epartm
ent of H

um
an Rights (ID

H
R)

4.
File a C

harge w
ith the U

.S. Equal Em
ploym

ent O
pportunity C

om
m

ission (EEO
C

)
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III. C
all the State of Illinois Sexual H

arassm
ent and 

D
iscrim

ination H
elpline

If you or som
eone you know

 has experienced or w
itnessed unw

elcom
e conduct of a sexual 

nature in the w
orkplace, please call the State of Illinois Sexual H

arassm
ent and D

iscrim
ination 

H
elplinefor assistance.  C

alls are confidential and can be m
ade anonym

ously.

C
all:  1-877-236-7703

V
isit  w

w
w

.Illinois.gov/SexualH
arassm

ent

H
elpline representatives can help callers navigate their num

erous reporting 
options and share additional inform

ation related to counseling, legal assistance, 
and frequently asked questions. 
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III. Reporting Sexual H
arassm

ent –
Several O

ptions
The choice of how

 to report an allegation of sexual harassm
ent is a personal one, 

and these options are not m
utually exclusive.

You m
ay pursue one or m

ore of the 
follow

ing reporting options:
1.

C
all the State of Illinois Sexual H

arassm
ent &

 D
iscrim

ination H
elpline 

2.
R

eport the Incident to Your Em
ployer

3.
File a C

harge w
ith the Illinois D

epartm
ent of H

um
an Rights (ID

H
R)

4.
File a C

harge w
ith the U

.S. Equal Em
ploym

ent O
pportunity C

om
m

ission (EEO
C

)
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III. Reporting Sexual H
arassm

ent to an Em
ployer

R
eport the incident to one or m

ore of the follow
ing em

ployer representatives:

1.
Your Supervisoror any m

em
ber of m

anagem
ent you trust.  Supervisors and m

em
bers of 

m
anagem

ent are responsible for know
ing the em

ployer’s internal com
plaint investigation 

and resolution process.  Supervisors can help effect im
m

ediate positive change.

2.
H

um
an R

esources O
fficers can w

ork w
ith m

anagem
ent to investigate and resolve sexual 

harassm
ent com

plaints.  This option m
ay be preferred, if the perpetrator of the sexual 

harassm
ent is a supervisor or m

anager. 

3.
D

esignated Sexual H
arassm

ent R
eporting O

fficers are often established by em
ployers to 

specifically receive and investigate sexual harassm
ent com

plaints.   C
onsult your em

ployer’s 
sexual harassm

ent policy for specific reporting contact inform
ation.
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III. Reporting Sexual H
arassm

ent –
Several O

ptions
The choice of how

 to report an allegation of sexual harassm
ent is a personal one, 

and these options are not m
utually exclusive.

You m
ay pursue one or m

ore of the 
follow

ing reporting options:
1.

C
all the State of Illinois Sexual H

arassm
ent &

 D
iscrim

ination H
elpline 

2.
Report the Incident to Your Em

ployer

3.
File a C

harge w
ith the Illinois D

epartm
ent of H

um
an R

ights (ID
H

R
)

4.
File a C

harge w
ith the U

.S. Equal Em
ploym

ent O
pportunity C

om
m

ission (EEO
C

)
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III. Reporting Sexual H
arassm

ent to the 
Illinois D

epartm
ent of H

um
an Rights (ID

H
R)

The Illinois D
epartm

ent of H
um

an R
ights (ID

H
R

) is a state agency responsible for 
enforcing the Illinois H

um
an R

ights A
ct, the state law

 w
hich m

akes it illegal to 
engage in sexual harassm

ent or retaliation. 

•
C

om
plainants (victim

s of sexual harassm
ent) m

ay file a charge at any tim
e 

w
ithin 300 days of the incident(s).

•
ID

H
R has jurisdiction (authority) to investigate em

ployers w
ho have 1 or m

ore 
em

ployees.

•
To start the process, subm

it a C
om

plainant Inform
ation Sheet to ID

H
R

.
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III. Rem
edies A

vailable U
nder The Illinois H

um
an 

Rights A
ct 

•
A

fter ID
H

R
 com

pletes its investigation, the C
om

plainant (the em
ployee):

1.
M

ay file a law
suit in civil court, or

2.
M

ay file a com
plaint w

ith the Illinois H
um

an R
ights C

om
m

ission (H
R

C
) if 

ID
H

R found “substantial evidence” of a violation.   

•
C

om
plainants w

ho prevail in the H
R

C
 or C

ourt m
ay receive an order aw

arding 
rem

edies allow
ed by the Illinois H

um
an R

ights A
ct to m

ake the C
om

plainant 
“w

hole.” 

•
R

em
edies

m
ay include: back pay, lost benefits, clearing of a personnel file, dam

ages, 
hiring, prom

otion, reinstatem
ent, front pay w

here reinstatem
ent is not possible, and 

attorney’s fees and costs.
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III. Reporting Sexual H
arassm

ent to the ID
H

R
(C

ontact Inform
ation)

To file a charge, call ID
H

R
 or visit them

 online:

1-800-662-3942 | w
w

w
.ILLIN

O
IS.G

O
V

/D
H

R

ID
H

R
 O

ffices Locations:

•
C

hicago. O
ffice: 312-814-6200 | 866-740-3953 (TTY), 100 W

 Randolph St, Suite 10-100, 
C

hicago, IL 60601

•
Springfield. O

ffice: 217-785-5100 | 866-740-3953 (TTY), 535 W
. Jefferson, 1

stFloor, Intake 
U

nit, Springfield, IL 62702

•
M

arion. O
ffice: 618-993-7463 | 217-740-3953 (TTY), 2309 W

 M
ain St, M

arion, IL 62959
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III. Reporting Sexual H
arassm

ent –
Several O

ptions
The choice of how

 to report an allegation of sexual harassm
ent is a personal one, 

and these options are not m
utually exclusive.

You m
ay pursue one or m

ore of the 
follow

ing reporting options:
1.

C
all the State of Illinois Sexual H

arassm
ent &

 D
iscrim

ination H
elpline 

2.
Report the Incident to Your Em

ployer

3.
File a C

harge w
ith the Illinois D

epartm
ent of H

um
an Rights (ID

H
R)

4.
File a C

harge w
ith the U

.S. Equal Em
ploym

ent O
pportunity C

om
m

ission (EEO
C

)
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The U
nited States Equal Em

ploym
ent O

pportunity C
om

m
ission (EEO

C
) is 

responsible for enforcing Title V
II of the C

ivil R
ights A

ct of 1964, the federal law
 

that m
ake it illegal to engage in sexual harassm

ent or retaliation.

•
C

om
plainants (victim

s of sexual harassm
ent) m

ay file a charge at any tim
e 

w
ithin 300 days of the incident(s).

•
The EEO

C
 has jurisdiction (authority) to investigate em

ployers w
ho have 15 or 

m
ore em

ployees.

•
To start the process, call the EEO

C
 or visit their w

ebsite.  

III. Reporting Sexual H
arassm

ent to the U
.S. EEO

C
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III. Rem
edies A

vailable U
nder Title V

II of the C
ivil 

Rights A
ct of 1964

•
A

fter EEO
C

 com
pletes its investigation: 

1.
The C

om
plainant (the em

ployee) m
ay file a law

suit in federal court.
2.

The EEO
C

 m
ay help parties reach a settlem

ent through an inform
al process 

called “conciliation” if the EEO
C

 finds “reasonable cause” to believe 
discrim

ination occurred.

•
C

om
plainants w

ho prevail in federal court m
ay receive an order aw

arding rem
edies 

allow
ed by Title V

II to m
ake the em

ployee “w
hole.”  

•
R

em
edies

m
ay include: back pay, lost benefits, clearing of a personnel file, dam

ages, 
hiring, prom

otion, reinstatem
ent, front pay w

here reinstatem
ent is not possible, 

punitive dam
ages, and attorney’s fees and costs.
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III. Reporting Sexual H
arassm

ent to the U
.S.  EEO

C
(C

ontact Inform
ation)

To file a charge,  call or visit online:

1-800-669-4000 | w
w

w
.EEO

C
.G

O
V

1-800-669-6820 (TTY for D
eaf/H

ard of H
earing callers only)

1-844-234-5122 (A
SL V

ideo Phone for D
eaf/H

ard of H
earing callers only)

U
.S.  EEO

C
 O

ffices Serving Illinois

•
C

hicago D
istrict O

ffice.  JC
K

 Federal Building, 230 S. D
earborn St., C

hicago, IL 60604

•
St. Louis D

istrict O
ffice.  Robert A

. Young Federal Building, 1222 Spruce St., Rm
. 8.100, St. 

Louis, M
O

 63103
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W
hat Inform

ation W
ill Be C

overed
I.

an explanation of sexual harassm
ent consistent w

ith the Illinois H
um

an 
R

ights A
ct;

II.
exam

ples of conduct that m
ay constitute unlaw

ful sexual harassm
ent;

III.
a sum

m
ary of Federal and State statutory law

s concerning sexual harassm
ent 

including rem
edies available to victim

s; and

IV
.

a sum
m

ary of em
ployer responsibilities in the prevention, investigation, and 

corrective m
easures of sexual harassm

ent.
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IV. Is m
y Em

ployer Responsible for Sexual 
H

arassm
ent?

Yes, em
ployers are responsible for sexual harassm

ent in tw
o w

ays:

•
M

anager/Supervisor H
arassm

ent.   Em
ployers are strictly liable for sexual 

harassm
ent perpetrated by its m

em
bers of m

anagem
ent regardless of w

hether the 
em

ployer knew
 of the harassm

ent.

•
C

o-W
orker &

 N
onem

ployee H
arassm

ent.   Em
ployers are liable for sexual 

harassm
ent perpetrated by an em

ployee (co-w
orker) or nonem

ployees (vendors) 
only ifthe em

ployer knew
 or reasonably should have know

n of the harassm
ent 

and failed to take prom
pt corrective action.
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IV. Em
ployer Responsibilities

W
e w

ill now
 discuss em

ployer responsibilities and liabilities concerning incidents 
of sexual harassm

ent in w
orkplaces including their responsibilities to:

•
Preventthe incidence of sexual harassm

ent in their w
orkplaces;

•
Investigate incidents of sexual harassm

ent in their w
orkplaces; and 

•
C

orrect the incidence of sexual harassm
ent in their w

orkplaces.
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IV. Em
ployer Responsibility -Prevention

1.
D

evelop, im
plem

ent and regularly com
m

unicate the em
ployer’s sexual harassm

ent policy.

2.
Provide training for m

anagers and em
ployees on sexual harassm

ent prevention. 

3.
Ensure clear com

m
unication on how

 to report incidents of sexual harassm
ent or conduct of a 

sexual nature. 

4.
M

anagers and supervisors should m
onitor their w

ork environm
ent to ensure the w

orkplace is free 
of sexual harassm

ent –
supervisors should be aw

are of the conduct w
ithin their supervision.

5.
M

anagers and supervisors m
ust lead by exam

ple and m
odel appropriate conduct –

refrain from
 

engaging in conduct of a sexual nature.

6.
M

anagers and supervisors should conduct a sexual harassm
ent clim

ate check throughout the year  
-discuss the topic at a team

 or staff m
eeting, in-service day or as part of structured com

m
unication 

such as division/unit new
sletters.
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V
I. Em

ployer Responsibility -Investigation
1.

Im
m

ediately respond to a com
plaint of sexual harassm

ent and initiate an inquiry or 
investigation.

2.
Interview

 the com
plainant (victim

) and take reasonable action to protect the victim
 

from
 retaliation or experiencing further sexual harassm

ent during the investigation. 

3.
Interview

 all relevant w
itnesses. 

4.
Interview

 the alleged perpetrator of the sexual harassm
ent.

5.
D

ocum
ent the investigation results and m

aintain the file as an em
ploym

ent  record.

6.
Take corrective action as appropriate.
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IV. Em
ployer Responsibility –

C
orrective M

easures
1.

Take appropriate corrective disciplinary action up to and including term
ination of 

em
ploym

ent w
here organizational policy has been violated.

2.
In situations w

here the conduct in question did not rise to the level of sexual 
harassm

ent or a violation of policy, but is concerning or m
ay be considered groom

ing 
behavior, consider counseling, training and closer supervision of the em

ployee. 

3.
Take reasonable action w

ithin the organization to reduce the likelihood of future sexual 
harassm

ent incidents by updating policies and com
m

unicating them
 to the w

orkforce; 
providing supplem

ental or tailored sexual harassm
ent training; or restructuring the 

w
orking environm

ent or reporting relationships.

4.
Follow

 up w
ith the com

plainant (victim
) at regular intervals to ensure they and the 

w
orkplace rem

ains free from
 sexual harassm

ent.
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C
om

pletion &
 C

ertification
Thank you for com

pleting the 

2020 A
nnual Sexual H

arassm
ent Prevention Training

Please take the follow
ing actions:

1.
Print and sign the “C

ertificate of Participation” provided.

2.
R

eturn the C
ertificate to your em

ployer representative.
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C
ertificate of Participation

2020 Sexual H
arassm

ent Prevention Training
I certify that I have carefully read and review

ed the content of, and com
pleted, the 2020 Sexual 

H
arassm

ent Prevention Training pursuant to the Illinois H
um

an Rights A
ct, 775 ILC

S 5/2-109.

Training Participant Inform
ation:

_______________________________________      ______________________         _____________________

(Printed N
am

e -First, M
iddle Initial, Last)

(Signature) 
(Birth M

onth and D
ay)

Training D
ate/Location:

_____________________________     
_______________

________________________

(C
om

pany N
am

e/W
ork Location)

(Training D
ate)

Training M
ethod
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